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REQUEST 
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Requester Information 

 

Requester Department

Signature Mobile
 

Email 
Name 

Requester Information
   

Storage media information

☐Secure Reuse/ ☐Disposal/ 
Request Type 

☐Paper/

☐CD/DVD/  

☐RAM/  

☐USB Drive/ 

☐Hard desk/

☐SD Card / 

Media Type

☐Private/ 

☐Public/ 

☐Top Secret/  

☐Secret/ 

Data Classification 

 

 
 

Media Content  
 

 
 

Disposal Reason  

Encrypted

       .No☐

.Yes ☐ 

Size Manufacturer 

 

Media Info  

Date:  ………/……/………….       ☐Shredding/  

☐ Incineration /  

☐Degaussing / 
Disposal Type /  

Time ………….    

Disposal\Reuse Person Information 

Position/ 
Name/

Email/ Mobile/
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Approvals

Cybersecurity  Archive & 
Documentation  

Information Technology 

      ☐ Approved        

☐ Disapproved

 
Name: 

…………………………………
…
 

Signature: 
……………………………… 

 

      ☐ Approved        

☐ Disapproved

 
Name: 

………………………………
……

Signature: 
……………………………… 

 

☐ Approved        

☐ Disapproved

 
Name: 

………………………………
……

 
Signature: 

……………………………… 
 

 


